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Vendor Showcase Registration Form
Please complete this form and return with your payment before Friday, May 1, 2009, to guarantee a spot at the conference vendor showcase.  Registration is based on first paid, first served.  The expo will include 25 vendor booths.
Phone: (248) 701-7410

Fax: (248) 628-6803

Email: consultech@sbcglobal.net
Major Credit cards accepted through Paypal.

Company Name
____________________________________________

Address Line 1
____________________________________________

Address Line 2
____________________________________________

City


__________________

State


__________

Zip Code

______________

Contact Name
__________________________

Email contact

____________________________________________

Telephone contact
___________________________________

Number of people
____

Payment Type
Credit Card ____
Check ____

Please detail any equipment or special requirements, phone line, monitors, etc you may need.  Additional charges will apply. Conference facility provides wireless internet connection for no additional charge. 
______________________________________________________________________________
Please provide a company logo in jpg or gif format and company web site URL to be used on the conference web site.  For further details contact Amanda Walsh by email at consultech@sbcglobal.net or by phone at (248) 701-7410.
Expo hours:

Vendor expo setup can begin any time after 9:00 am.  Conference registration begins at 7:30 am and the first session begins at 8:15 am.  Lunch is served from 12:25 pm to 1:30 pm for additional vendor exposure.  Sessions will end at 5:30 pm.  A raffle will be held immediately following the end of sessions and vendors are welcome to stay until 7:00 pm.

Attendee Raffle:

If you want to provide an item, you can be included in the attendee raffle. If you provide an item for the raffle, attendees will be required to visit your booth to validate their raffle tickets.  A stamp will be provided for participating vendors.  Items provided for the raffle can be shipped prior to the conference, or you can bring them with you the day of the event.  Example items include mugs, pens, umbrellas, shirts, caps, products and or services.  This year we will have a microphone for the raffle and you will receive acknowledgement for the items provided for the raffle. There will be no additional charge for participation.

Megaton Display Advertisement:

The overhead projection display board will be used this year.  If you would like to purchase time for advertising your products/services, you can do so on a first come, first serve basis.  The advertisement will require logos, etc. provided either in PowerPoint format or images that can be easily included in a PowerPoint slide.  The display slots will be provided in half hour increments.   The display will be provided during registration from 7:45 am to 

8:15 am; lunch time, from 12:25 pm to 1:30 pm; and after sessions end, from 5:30 pm to 6:00 pm.  The display advertisements will be provided on a first come, first serve basis.  
Items for Attendee bags:

Vendors may provide lightweight marketing material including flyers or promotional items.  Items must be provided prior to the conference and will be distributed as supplies last.
Vendor expo fees:
Phone Line

         _____
$50 per line

Attendee Raffle                   _____     Vendor provides item for attendee raffle
Display Advertisement       _____    $100 for 30 minutes Vendor provides advertisement in 






PowerPoint or images easily included in a PowerPoint 






Slide.
Items for Attendee bags    ______   $150 Vendor provides lightweight marketing material 





including flyers or promotional items.

Payment can be made via check or credit card.  Credit card payments will be invoiced and paid through Paypal.  Make checks payable to Consultech Services, Inc. and mail to the following address:

Consultech Services, Inc.

P.O. Box 80308

Rochester, MI 48308
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Vendor Showcase Gallery Layout

Booth sizes are approximately 4’ x 8’.
Wireless internet access is provided.
Table and chairs are provided.
You may set up whatever is needed, but cannot affix anything to the walls.
If you have a booth preference, please specify. 

Booths will be assigned on a first come, first serve basis.
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